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DEPARTMENTAL BULLETIN NO. 3 15 September 2003 
 
 

VIDEO TELECONFERENCING (VTC) WEEKLY STATION CALLS (F/IASD-ISB-VI) 

 
1. This bulletin applies to all Video Teleconferencing (VTC) facilities and coordinators within the New 
Jersey Department of Military and Veterans Affairs. 

2. There will be a mandatory all-station test of the Emergency Operations VTC systems on the Garden 
State Network (GSN) every Thursday at 1400 hours until further notice. Weekly station calls will be 
conducted to insure the operational readiness of the Video Teleconferencing network and equipment. 

3. All VTC Coordinators or their designated representatives are required to participate in the weekly 
station call/equipment check. If for any reason a station is unable to participate in a weekly test the VTC 
Coordinator for that facility must notify the Department’s Visual Information Technician, Mrs. 
Elizabeth Hutchison at (609) 530-7137 or email Elizabeth.Hutchison@njdmava.state.nj.us in advance of 
the scheduled test date.  

4. Should any one or more VTC facility encounter a problem during the weekly station call the 
Department’s Visual Information Technician will coordinate with those locations offline to resolve the 
situation at the conclusion of the weekly test. This resolution can and will include additional VTC 
testing, on-site staff visits, and/or contract vendor maintenance service. 

5. Enclosure No. 1 of this bulletin contains a current listing of designated VTC coordinators and 
alternates for each of the VTC units on the GSN state network along with the voice phone numbers and 
IP and ISDN numbers for each location. 

6. Enclosure No. 2 of this bulletin contains a schedule of VTC station calls for the remainder of 
calendar year 2003 and calendar year 2004 for your reference. 
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7. Questions or inquiries concerning the above should be addressed to the Department VTC 
coordinator Elizabeth Hutchison at (609) 530-7137 or email Elizabeth.Hutchison@njdmava.state.nj.us  
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DISTRIBUTION: A, B, C, D, E, H, S: VTC Coordinators (1ea) 
 
2 Encl: 
1. VTC Contacts/Coordinators List 
2. VTC Station Call Schedule CY 03 /04 
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SCHEDULE FOR VIDEO TELECONFERENCING (VTC)  

WEEKLY STATION CALLS (F/IASD-ISB-VI) 
 
 
Weekly Station Calls will be held on the following Thursdays in 2003 and 2004: 
 
2003: 

September 25 

October 2, 9, 16, 23, 30 

November 6, 13, 20  

December 4, 11, 18 

 

2004:  

January 8, 15, 22, 29 

February 5, 12, 19, 26 

March 4, 11, 18, 25 

April 1, 8, 15, 22, 29 

May 6, 13, 20, 27 

June 2, 10, 17, 24 

July 1, 8, 15, 22, 29 

August 5, 12, 19, 26 

September 2, 9, 16, 23, 30 

October 7, 14, 21, 28 

November 4, 11, 18 

December 2, 9, 16, 23 

 

Please mark your calendar. 

 
All VTC Coordinators or their designated representatives are required to participate in the weekly station call / equipment check.  If for 
any reason a station is unable to participate in a weekly test, the VTC Coordinator for that facility must notify the department’s Visual 
Information Technician, Mrs. Elizabeth Hutchison, at (609) 530-7137 or email Elizabeth.Hutchison@njdmava.state.nj.us in advance of 
the scheduled test date.   
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